
Running, Viewing and Printing Reports 
 

The report process in HRIS provides the capability to run, view and print reports via 
Email or the Web.  The preferred set up is to run, view, and print reports via the 
Web. Email report distribution is reserved for small reports that need to be sent to 
another individual.  Process Scheduler Request Set-Up Combinations follow: 
 
Type / Format 
 

Web / PDF.Preferred set us

*.pdf) filed o.

 






