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Mid-Tenure Review 
 
1. Time-
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comments will be protected. 
 
C. This process in no way prevents a faculty member from pursuing a formal grievance using the process 
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APPENDIX A 
 

Guidelines for Ranking Research Contributions 
 



   





   




	1. Annual merit evaluations of faculty performance are designed both to provide feedback to faculty and to provide a fair and objective basis for the allocation of merit salary increases.
	2. Faculty are requested to submit information concerning their instructional activities (including teaching, advising, and participation on graduate committees), research, and service for the previous academic year (August to July). University policy...
	3. Faculty members will submit materials that will be initially reviewed by a three member faculty evaluation committee.
	4. The Faculty Evaluation Committee, whose recommendations are advisory to the department head, is chosen annually on a rotating basis.  Whenever possible the committee should include a full professor, an associate professor, and an assistant professo...
	5. Review and Rating by Department Head: After the head independently reviews the faculty evaluations and considers the recommendation of the FEC members, the department head determines faculty ratings based on a scale of outstanding, exceeds departme...
	6. Communications between the FEC and the Department Head: Prior to the head’s presenting their written evaluation statement to each faculty member, the head and FEC will share and discuss their initial evaluations of each faculty member.  Based on th...
	7. Draft Statements and Consultation with Faculty: The department head prepares a draft statement for each faculty member.  The statement summarizes the year’s activities and includes the ratings assigned.  These statements are shared with the faculty...
	8. Nominees for Special Honors (Teaching and Advising): The department head must consult with the FEC concerning nominees for teaching awards or other honors which might be related to faculty evaluation.  Candidates for special awards should have taug...
	9. Recommendations for Merit Salary Increases: When salary recommendations are invited by the Dean of Arts and Sciences, the department head distributes increases in relationship to faculty ratings.  All faculty who have done a satisfactory job are pr...
	10. Recommendations for Equity Adjustments: When equity adjustment funds are available, the department head recommends one or more individuals for equity adjustment increases based on both merit and peer universities’ salaries.  The head informs all f...
	1 Your name and rank
	2 An updated vita
	3 Instruction: Instruction encompasses classroom instruction, undergraduate student supervision, and graduate student supervision.  All three are important in the evaluation process.  Information relevant to performance in this area must include the f...
	a. Classroom Instruction:
	i. Course Load: Please list in-load courses taught (number, course title, and approximate number of students in each) over the past academic year (fall, spring, and summer semesters). Only those courses and activities that are part of a faculty member...
	ii. Teaching Performance: Please attach the results of all individual and summary TEVAL/IDEA course evaluations for each in-load class taught over the past academic year (fall, spring and summer semesters). Recognizing the sources of bias in teaching ...
	b. Undergraduate Student Supervision: Identify the number of undergraduate students you supervise and specify the nature of your relationship with them, such as direct reading, mentoring, undergraduate research, and so forth.  Please specify if they c...
	c. Graduate Student Supervision:
	i. List the graduate students who have completed their M.A., M.P.A., or Ph.D. under your direction this academic year.
	ii. List the graduate students currently enrolled under your guidance.
	iii. List service on M.A., M.P.A., or Ph.D. committees where you are/were not the principal advisor in this and other departments.  List names and departments; specify M.A., M.P.A., or Ph.D.
	4    Research/Professional Service: This includes material published during the academic year or
	accepted for publication, work in progress or part of a large project, papers before
	professional societies, panel member, chairperson or panel, journal reviewer, member of
	professional board, etc. Appendices A and B provide information on departmental research expectations and the department’s approach to different types of research contributions.
	a. Publications During Academic Year (August 1 - July 31): Please list publications and indicate whether they are in a professional journal (J), book/monograph (M), book chapter (CH), public scholarship (P), community engaged research products  (E),  ...
	b. Work in Progress: Identify work in progress and indicate how it fits into ongoing projects.  Please include copies of papers written, book chapters, tables of contents, and the like.
	c. Professional Activities: List all professional activities carried out during the academic year: papers given, panel member or chair, board member, books or manuscripts reviewed.
	5 Department/University/Public Service: This includes service on departmental and university committees, special assignments undertaken, and other services rendered to the department or university.
	a. Please list university and departmental committees on which you have served during this academic year.  Please also list contribution to various departmental events and activities.
	b. List other services performed for the university community.
	c. Engaged Service and Public Outreach: Please list and/or discuss the various efforts to engage with the wider community through activity such as interviews, speaking engagements, community-based projects or mutually beneficial partnerships with medi...
	6 Diversity and Inclusion:  Please list and/or discuss any activities in your teaching, research, or service that have served to promote diversity and a climate of inclusiveness in the department, the university, the profession, or the community.
	7 Additional Considerations: Please indicate any additional information you feel is relevant to the proper assessment of your overall performance.  This may include providing information about past projects, those about to come to fruition, long-term ...
	8 The following percentages are given as an indication of the general expectations of the department concerning the distribution of efforts for each area of performance:


	1. Dates Established by University: Non-Tenured faculty are considered for reappointment during the spring semester of their first year (for year 2), once during the fall and again during the spring of their second year (for years 3 and 4), and during...
	2. Candidate Invited to Submit Dossier: The candidate for reappointment is invited to compile a complete dossier, including vita, publications and teaching evaluations, and to make it available in the departmental office or on a secure web platform fo...
	3. Faculty Recommendations: The tenured faculty are invited by letter to submit written recommendations to the department head concerning the reappointment.  Faculty are also welcome to comment on the record and performance of the colleague being cons...
	4. Discussion Session: A meeting of the eligible faculty is scheduled at least 14 days after the release of the candidate materials (see Section 53.1 of University Handbook), and prior to the deadline for the tenured faculty recommendations, during wh...
	5. Letter of Recommendation to Dean:  The department head, having received recommendations from participating tenured faculty, decides on a reappointment recommendation, which is then communicated to the Dean of Arts and Sciences in a letter.  The let...
	6. Letter to Candidate: The department head subsequently reports the substance of the recommendation to the candidate, along with any relevant comments on performance.
	7. Letter to Faculty: The department head also notifies the tenured faculty concerning the reappointment recommendation.
	8. Tenure Clock:  Provisions for stopping the tenure clock of untenured faculty members are outlined in the KSU Faculty Handbook, sections C82.1 to C82.9.  Consistent with the KSU Faculty Handbook, a candidate may seek tenure before the sixth year (C8...
	Mid-Tenure Review
	1. Time-Frame: The policy of conducting a mid-tenure review (MTR) for non-tenured faculty was established in April 1992.  Faculty will normally go through the MTR process halfway through their tenure period (e.g., in the third year of appointment for ...
	2. Procedures: The department head will plan to follow the procedures used for tenure review, but will not request external evaluations.
	1. Dossier: The candidate for tenure and/or promotion is requested to submit a complete dossier, in accordance with the Guidelines for the Organization and Format of Tenure and Promotion Documentation (http://www.k state.edu/academicpersonnel/forms/  ...
	2. External Evaluation: Upon request from the department head, the candidate will provide a list of up to ten references as possible reviewers of the candidate’s work.  Three of the candidate’s references and three more not listed by the candidate wil...
	3. Faculty Review: Tenured faculty and/or faculty at rank(s) above that to which promotion is being considered review documents and make written recommendation to the department head.
	4. Discussion Session: As with reappointment, a non-voting discussion session without the candidate present is held prior to the deadline for faculty recommendations in order to provide full scope for consideration of strengths and weaknesses of the c...
	5. Department Recommendation: After reviewing written faculty recommendations, the department head prepares a recommendation letter to the Dean of Arts and Sciences and submits it with the forms and supporting materials prepared by the candidate.  The...
	6. Notification: The department head notifies the candidate and the participating faculty of his/her recommendation. Subsequently, the candidate will be notified by the recommendation of the Dean.
	At least six peer reviewed  articles in academic journals are expected. Candidate should provide evidence of journal and peer review process.  Prominent social science journals are expected to be among the mix of publications.   In order to demonstrat...
	A peer reviewed book published by a university or commercial press can count for two to three articles.   Peer-reviewed edited books, published by a university or commercial press, can count for one article. The editor can also receive an additional c...



