
1.	 Click Meetings.
2.	 Click the ... button next to a meeting.
3.	 Click Copy Invitation.
4.	 Paste copied invitation into an email and send to invitees.

Open a scheduled meeting
1.	 Click Meetings.
2.	 Hover over meetings to see buttons.
3.	 Click the Start button.

Invite attendees to a live meeting
1.	 Click Participants on the ZOOM menu bar.
2.	 Click Invite.
3.	 Select participants to invite.
4.	 Click Invite.


