
User





User Guide 

V.5 June 24, 2019 P a g e | 3 



User Guide 

V.5 June 24, 2019 P a g e | 4 



User Guide 

V.5 June 24, 2019 P a g e | 5 

Note:  If you are making changes to a FILLED posi
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13. SPECIFIC JOB RESPONSIBILITIES (Duties / Responsibilities):  Click on New and enter description
for each job responsibility. Group Job Responsibilities 
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