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Running / Viewing / Printing Reports   
 

 Academic Rank Verification Report   

 
Academic rank information is used in various university reports and needs to be verified 
and/or updated on-line each year by October 1
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Academic Rank Verification Report  
 

5. Set Up Process Scheduler  Request Page  
 
      The following options exist for running, viewing or prin688.2TherRepor:  
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Academic Rank Verification Report  
 
6.  View or Print the Report 
 

After selecting "OK" … HRIS will return to the Report Request 
Parameters page.   

  
Report Manager  will produce a list of reports that have been set 
up using the web type on the Process Scheduler Request Page and 
sent to the process scheduler/report list.   

 
 
 

 




