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Running / Viewing / Printing Reports  
 

Workers Compensation Adjustments Report 
 

This report has been developed to track workers compensation adjustments.  It 
provides a list of those with workers compensation adjustments by pay period within 
selected department/department group and displays the employee’s name, employee 
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Workers Compensation Adjustments Report 
 

The Report Request Parameters page will appear.   
 
3.  Complete Report Request Parameters for desired     
 output.  
 

 
 

ƴ Pay Period End Date:   Format MM/DD/YY 
    
ƴ Through Pay Period End Date:  Format MM/DD/YY 

 
ƴ Department:    

The Department ID used to print information for a single department.  Do 
not use Department
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Workers Compensation Adjustments Report 
 

4.  Save and Run the Report 
 
 ˅ Select  "Save"  to retain selected report parameters. 
 
  

Ʒ Select  "Run"  to run the report and to access the Process 
Scheduler Request page.  

 
 








