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Leave Accruals by Employee 
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Leave Accruals by Department 
 
5. Set Up Process Scheduler
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Leave Accruals by Department 
 
6.  View or Print the Report 
 

After selecting "OK" … HRIS 6 9  6  
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Leave Accruals by Department 
 
 

Report Manager  - Set Up Report List 
Select the Admi nistration Tab: 
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Leave Accruals by Department 

 
 
Report Manager  - Print Report 

 

�N To print the report, select the     icon.   
 

Or, select File > Print. 
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Leave Accruals by Department 

 
 
Process Monitor  - View Report Statust
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Leave Accruals by Department 

Process Monitor  - View Report Status

�N When Process Monitor Run Status indicates 
"Success"  open e-mail to view/pri nt report. 
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