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YOU’RE IN GOOD 
COMPANY

Kansas State University is one 
of over 2,100 employers 
o�ering secure, fast  
employment and  
income veri�cations via 
The Work Number.

NEED TO CREATE A 
SALARY KEY?

A salary key is one form of employee 
authorization used to release income. If 
a veri�er is requesting a salary key from 
you, please take the following steps:

• 	The Work Number access options for
employees: www.theworknumber.com or
1-800-367-2884

• 	Select “I’m an Employee” 
• 	Select “Enter Site” 
• 	Enter the Employer Code (12525) and

select “Log In” 
• 	Select “I want to provide proof of

employment and income” 
• 	Enter your User ID and select  “Continue” 
• 	Enter your PIN and select “Log in” – pin

scheme is last 4 SSN+MMYY of birthdate
• 	Select “Create a Salary Key” 
• 	Select “Create Another Salary Key” 


