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Running / Viewing / Printing Reports:  
Degree Information Sheets 

This report provides a summary page for each University Support Staff and Unclassified 

employee (excluding students) within a selected department/unit. The summary pages provide 

degree 

/hcs/tools/hcs-liaisons/employee-information/index.html
/hcs/tools/hcs-liaisons/employee-information/index.html
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The following instructions will allow you to generate and access the Degree Information Sheet 

1. Access the report, found under:  

 

 
 

2. Select the Run Control ID. If the Run Control ID exists, the 
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Access the Report Via Email 
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