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R u n n i n g  /  V i e w i n g  /  P r i n t i n g  R e p o r t s  C o n t r a c t  ( T e r m )  E n d  D a t e s  R e p o r t  

 

T h e  C o n t r a c t  ( T e r m )  E n d  D a t e s  R e p o r t  i s  i n t e n d e d  t o  a s s i s t  w i t h  t r a c k i n g  T E R M  
c o n t r a c t s .   I t  m a y  b e  r u n  a n y t i m e  t h r o u g h o u t  t h e  y e a r .  
 1 . A c c e s s  R e p o r t   

W o r k f o r c e  A d m i n i s t r a t i o n >  W o r k f o r c e  R e p o r t s >  C o n t r a c t  ( T e r m )  E n d  D a t e s 

2 .  S e l e c t  R u n  C o n t r o l  I D  
 E n t e r  a n  e x i s t i n g  R u n  C o n t r o l  I D  o r
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5.  Set Up Process Sch eduler Request Page 
 

Server Name:  PSUNX    -    Ty pe:  Web    -    Format:  PDF 
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�� After completing the options, select “OK”  to run the report . 
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6.   View or Print the Report 
 

�¾ Select . . .  

 

edul/e repo liue5.   
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