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Once you have clicked the “ Add Account ” button, you will see the Add Account Screen  (as 
shown below).  

 

 

Upon entering the correct  
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**IF you choose a percentage, the system will automatically assume the remaining percentage is 
in the Remaining Balance  
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	Direct Deposit of Employee Pay (PER-58)
	You can fill out the Direct Deposit of Employee Pay (PER-58) (pdf) OR complete the information in Employee Self Service in HRIS.


