




Contact Information
�± Budget 532 -6226

�± Financial Reporting 532 -1853

�± General Accounting 532 -6202

�± Purchasing 532 -6214

�± Sponsored Programs 532 -6207





Budget
�‡ DEADLINE

�±Wednesday, June 20, 2018 by 5:00 PM

�‡Allocated Budget Transfer Form

�‡Non -Allocated Funds Transfer Form



Budget Year End Process

�‡ The year end balance in each account (project, source, and 
organization) will not close out at the end of the fiscal year.

�‡ The year end balance, positive or negative, will carry forward in each 
account.

�‡ The general use close -out process will occur after balances carry 















Purchasing Avenues
�‡ Contracts  www.k -











Financial Reporting
�‡













Asset Management
�‡ FIXED ASSET REPORTS

�± Annual Certification Reports were due Monday, April 2nd so if 
you have not submitted yours, please do so as soon as possible.

�±









Asset Management
�‡ FIXED ASSET REPORTS

�± If there are multiple payments for an item (property number) 







AP Deadlines (cont.)
�‡







Encumbrances Are Optional
�‡ Departments who wish to utilize encumbrances to 

communicate FY18 obligations within their 
department/college may continue to do so.

�‡ Keep in mind, to use an encumbrance on a payment, the 
transaction date must be a FY18 date (the invoice/date of 
service must be FY18).
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encumbered for departmental use.



Transaction Date Overview
�± Important to Note

�‡ Statements that include multiple payment for services or 



Additional Important Dates

�‡





Reminde



Changes for Fiscal Year 2019
�‡ Continued Progress in Paperless Workflow

-





Housekeeping Items (cont.)

�‡Personal Reimbursements to Employees-Receipts must be signed by employee to be reimbursed�‡




