


Presenters

� Budget

± Rebecca Zecha, Associate Director

� Human Capital Services

±



Contact Information

± Budget Office 532-6767

± Human Capital Services -

±



Budget



Budget

� DEADLINE

± Thursday, June 20, 2019 by 5:00 PM

� Allocated Budget Transfer Form

� Non-Allocated Funds Transfer Form



Budget Year End Process

� The year end balance in each account (project, source, and 







HCS - Operations





Payroll Deadlines



Key Payroll Dates





Sponsored Programs 

Accounting

� What we do:

-





Sponsored Programs 

Accounting

� Check out our website for:

http://www.k-state.edu/finsvcs/sponsoredprograms/





Purchasing Avenues

� Contracts  www.k-state.edu/finsvcs/purchasing/contract.html

� State Use Catalog

� Facilities and Printing/Copying Services

�



� Purchasing Best Practices

± Obtain pricing before creating a purchase order

± Collect quotes from 2-

http://www.k-state.edu/finsvcs/purchasing/forms.html


Purchases under $10,000

� Work with your end user to determine the need

� Identify potential sources 

� Collect informal quotes

� Consider total cost of ownership - (purchase price, freight/handling fees, etc.) 

�



Purchasing Deadlines

� June 3
rd

± Prior Authorizations due.









http://www.k-state.edu/policies/ppm/6210.html


https://dfs.ksu.edu/eforms/






AP Deadlines (cont.)

� June 14th by 5:00 pm

± Travel Vouchers















https://dfs.ksu.edu/eforms/
http://www.k-state.edu/finsvcs/notices/index.html


/finsvcs/systems/chartofaccounts/coalinks.html
/finsvcs/cashiers/departmentinfo/departmentaccountinginfo.html


/finsvcs/generalaccounting/




Transfer of Payments�‡Upload of supporting documentation





https://www.irs.gov/pub/irs-pdf/fw9.pdf





