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Approval, Routing, and Notification 
Policies for Course 
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1. Introduction  
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3. Responsibilities of Approving Bodies 
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f) Refer the proposal to the Provost for consideration of resource issues. After the 
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All items requiring KBOR approval are first sent to the Provost�¶�V
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takes several weeks. Once the Office of the Registrar has completed this work, they will notify the 
contact person to inform them that the department/college can begin to market the program.  At this 
point, the academic unit can make the necessary changes to their own website information and begin to 
market the new or changed program.   

 

4. Approving University Course and Curriculum 
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academic elective lists are part of the curriculum but can be changed with an elective list update 
proposal. These elective lists are typically large and can be changed with a separate routing mechanism. 
This allows academic units to rapidly add or remove courses to this elective list without needing an 
extensive approval process. Changes to the K-State Catalog (e.g. number of hours, title of li.428,(n e)tc.) an 
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FSAAC may undo a system request update and require the proposal to follow an expedited or standard 
process. 

The following items may use the System Request Update form. 

a) Correct a typo, misspelling, or grammatical error (courses or curriculum) 
b) Correct or update the short title (23 character field, used for transcript) 
c) Correct or update repeat for credit field 
d) Correct or update typically offered field 
e)
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concept paper, will ensure the proposal has all final edits made prior to being distributed to the 
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Planning and Proposal Development 
�x 
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academic units to ensure resources, including faculty time and assignments, will be available to 
the program. 

�x Support Agreement: A support agreement that indicates what each department and college will 
provide to the program should be drafted and signed by department heads and deans. In addition 
to listing resources, the agreement should specify how the program will be administered and how 
changes will be handled. For example, if a new program director is chosen from a different 
department, will resource allocation change as well? 
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�x Proposed changes should be taken to the Interdisciplinary Advisory Committee, who will consult 
with the Dean of the Graduate School. The Program Director, or their designee, will be 
resp
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Committee may have additional colleges vote if the impact will be significant for additional 
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Course Proposals 

An academic unit wishing to create, change, or drop a course must complete a course proposal in 
Curriculog. Any academic unit may start a course creation, but the department responsible for a course 
must initiate a change or removal proposal.
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