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UNIVERSITY HANDBOOK, APPENDIX G:  



A representative is a person who may advocate on 



I.  Administrative Appeals  

A written appeal to the appropriate administrator is the first step in the grievance process and 
must be completed before proceeding to a grievance hearing.  This appeal should include all 
issues of concern to the complainant that may be brought up during the grievance process.  The 
written appeal must be submitted within thirty (3



1. Function  



a. Dispute resolution process is in process; 
b. Affirmative Action complaint and investigation is in process; 
c. Extenuating personal circumstances.    

  

C. 



E. Grievance Hearing Panel 



  

3. A grievance brought by an unclassified professional who is not a faculty member, 
shall be reviewed in accordance with the provisions of Appendix G.II. and the 
grievant shall have a choice of:  

a. a panel of the composition specified in Appendix G.F or 
b. a panel selected from a separate pool that shall include all unclassified 

professionals who are not faculty members, except persons holding 
positions in the administrative unit in



3. Within five (5) work days from the notification of the panel members to both 
parties, the grievance chair shall call together the respondent and the grievant, 
and/or their representative(s), for the purpose of selecting the panel. From the list 
of thirteen (13) names, each party shall 



review any issues or questions members may have specific to the particulars of 
the grievance or the hearing process.  

  

I. Role of Faculty Senate 

The faculty senate president or designee shall represent the Faculty Senate during the 



the documents are not being provided (e.g. they are irrelevant or nonexistent) and 
all other documents to be introduced during the hearing. The claim that 
documents are privileged or confidential shall not in itself be sufficient 
justification for withholding them from the other party. The validity of the basis 
for not producing a requested document will be judged by the grievance chair, 
whose ruling can be appealed to the panel at the time of the hearing. 

  

5. Within thirty-five (35) work days from the date of notification of acceptance of 
the grievance by the grievance chair, as prescribed by Section II.J.1, the hearing 
shall begin, except as provided by Section II.B.2.  

  



recommendation to the president of the university as to the most appropriate 



2. Grievance Record.  It shall be the responsibility of the grievance chair to ensure 
that an accurate grievance record is made.  The record shall include the written 
submissions of the parties, the report of the panel, and the president’s response.  
In addition, either party may arrange for a court certifiedenel, a



  

3. 







Appendix G:  Grievance and Hearing Policy Time Line 

Action Location Deadline in Workdays
1.   Administrative Appeal 

  




