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UNIVERSITY HANDBOOK, APPENDIX G:  
ADMINISTRATIVE APPEAL AND GRIEVANCE POLICY AND HEARING PROCEDURES  
 Administrative Appeal and Grievance Policy and Hearing Procedures  
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1. Nature of grievances:  Grievances may arise out of decisions concerning reappointment, tenure, 
dismissal, promotion, salary, working conditions, discrimination, or any other matters related to 
the employment of a faculty or unclassified professional member or other unclassified personnel.  

2. 
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(10) work days after the meeting, the administrator will provide the complainant with a written 
response.  

If the appeal is not resolved satisfactorily by the appropriate administrator, the complainant may submit 
a written request for a grievance hearing to the grievance chair within thirty (30) work days following 
the receipt of the administra
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C.  Eligibility Determination 
  

The grievance chair shall determine whether the grievance falls within the jurisdiction of the 
Grievance Policy, and whether the materials presented by the grievant meet adequate standards 
of detail and clarity.  The grievance chair may consult with the grievance hearing panel’s 
attorney specified in section F.1 to make these determinations. 
 

D.  Pre-Hearing Resources 
 

Before the hearing is convened, each party may designate one or both of the following to assist the 
party in the hearing: 

1. a representative, who is neither a practicing attorney nor an ombudsperson, to serve as an 
advocate and/or assist in the preparation and presentation of the grievance; 

2. a second person, who may or may not be a practicing attorney, and who may advise the party 
but not otherwise participate in the proceedings. 

Each party should inform the grievance chair of the person, if any, designated to fill each role.  If the 
grievant chooses not to be accompanied by a practicing attorney, the respondent(s) also will have no 
practicing attorney present. 

Representatives who are state employees and are 
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F.  Composition of Grievance Hearing Panel 
 

1. Each grievance shall be heard by a panel composed of four voting members, a presiding   officer, 
and two alternates, appointed by 
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b. witnesses to be called; 
c. documents requested from the other party; 
d. the name of the practicing attorney, if a practicing attorney is to
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K.  Policies for Scheduling and Participation in Grievance Hearings 
 

1. The grievance hearing procedures are to respect the ordinary standards of fairness but are not 
intended to be equivalent to a judicial hearing. The goal is to provide the panel with the best 
opportunity to determine the truth and to make a recommendation to the president of the 
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M.  Grievance Hearing Procedures  
 

1. All grievance proceedings shall be conducted in accordance with the Kansas Open Meetingdc1tn 
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8. Members of the panel may question the parties and/or recall witnesses for questioning.  At any 
time during or after the close of the hearing, the presiding officer after consultation with the 
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4.  The President of the University shall respond to the recommendations of the panel within ten 
(10) work days of receiving the report. Copies of the response and notification of subsequent 
actions taken should be sent to the grievance chair, the parties of the grievance, and the 
president of the faculty senate. If confidentiality
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Appendix G:  Grievance and Hearing Policy Time Line 
 

Action Location Deadline in Workdays 
1.   Administrative Appeal 
 

I                        30 work days 

2.   Administrative Review Meeting 
 

I.b 10 work days thereafter

3.   Administrative Decision Letter 
 


