


Attachment 3 – Approved by the Ad Hoc Committee on October 8, 2007 2 

 
Even though the committee attempted to incorporate terminology, definitions, and processes in 
accordance with the new student data system, these processes have not been tested with the new 
system.  More than likely, the processes outlined in this document may need to be adjusted to 
compensate for changes in the student data system once the new system goes live. 
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pertinent parties of the proposal status.  At any stage during this approval process, a reviewing 
body can refer the proposal back to the previous reviewing body, and/or may consult with the 
originating department contact person. 
 
Policies 
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The Dean of the College is responsible for determining the award of degrees and 
the Registrar’s Office forwards the list to Faculty Senate.  
 
Faculty Senate is responsible for the approval of all degrees. 
 

Posthumous Degree:  A student who dies while actively pursuing a degree at Kansas 
State University may be considered for a Posthumous Degree.  The Dean nominates the 
student for consideration by Academic Affairs and Faculty Senate.  If approved, the 
degree would be granted and noted on the transcript and the diploma that it is a 
posthumous degree. 
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Calendar 
 
 Type of Review    Academic Affairs Committee 
I.  Expedited Reviews    Accepted anytime during the Academic 

Year – Changes effective upon required approval 
and following system updates. 

 
II.  Course Approval    Accepted on monthly basis throughout the  
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 Changes in description of the course to update it with current practices or 
terminology. 
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Unit Faculty   X 
College Curriculum Committee  X 
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 Graduate 
 

New Curriculum









Attachment 3 – Approved by the Ad Hoc Committee on October 8, 2007 31 

Website Outline 
 

Approval and Routing Manual 
 
Calendar 
 
Expedited Review 
 Steps 
 Flow Chart 
 Course Data Sheet Form - Change 
 
Course/Curriculum Approval 
 Steps 
 Flow Chart 
 Course Data Sheet Form – Add 
 Course Data Sheet Form – Discontinue 
 Course Data Sheet Form – Change 
 Curriculumt art 





Attachment 3 – Approved by the Ad Hoc Committee on October 8, 2007 33 

study.  May include earning a specific grade point average and other accomplishments.  
(Hightower – DRAFT)   
 
Discipline:
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option, specialty area, area of concentration and a pre-professional program.  (Hightower – 
DRAFT) 
 
UGE Course:  A course which has been approved to fulfill University General Education 
requirements. 
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Appendix A – Coordinator of Undergraduate Studies 
 

As the committee members explored the opportunities to improve the process for course and 
curriculum changes, it was quite evident that the undergraduate programs, unlike the graduate 
programs, do not have a clearly defined process to ensure accuracy, completion of forms, and 
notification to the appropriate units on campus.  In reviewing the process for the graduate 
programs, the graduate process is more defined and the Graduate Council has more oversight 
within the process.  Therefore, the committee has recommended the development of a 
coordinator for undergraduate studies.  Given that the committee does not feel comfortable 
creating new positions, it has been recommended that this responsibility be incorporated into an 
already existing position and unit. 
 
On the other hand, most of the units within the Provost’s unit are either not related to this type of 
responsibilities or are already experiencing limited resources.  Therefore, the scope of this 
responsibility could be broadened to include 
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*Semesters Offered: 

Fall  Spring Summer Fall  Spring Summer 
 
*Course Titles:   
Choose from the following and complete appropriate fields:  

TITLE MAY NOT VARY TITLE MAY NOT VARY 
VARY BY SECTION 
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Curriculum Change Check List 
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Unit 
Curriculum 
Committee 

 
Vote 
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Unit 
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b. Board of Regents Policy Manual
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Ґ The proposal shall itemize new equipment needs. 

 
f. Program Review, Assessment and Accreditation.  Program proposals shall establish 
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Unit 
Curriculum 
Committee 

 
Vote 

Unit 
Faculty 
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Interdisciplinary 
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Interdisciplinary 
Graduate Faculty 

 
Vote

Graduate 
School 

 
Notification 


