

















Project Proposal Assignraent Desvvipding

Overview: You will wrile s praposal seeking your instructor’s approval for vour-final nroject. Your
proposat should be between 600 and 1,000 words and include a timeline vf whatyou hopeto

accomplish. it should be formatted as a memo. This proposai will alfow yuato understand the format of
proposals so you can write them in the future, but it will also help to focus your ideas and plan for your
final project. Time is limited at the end of this course so-organization is-very impafian yeat this-paint.

Assignment Specifics:

See sample propaosals for assignment specifics.

Grading Rubric:

Required elements

Comments

Points

- Introduction {5 points}
o Introduction clearly states what you
would like to do in the final project
o Introduction provides necessary
background information
o Introduction provides a “road map” to
the rest of the proposal

/2

- Problem {5 points}
o The problem/need/goal of your
proposal is clearly identified
o The proposal persuades readers that the
problem/need/goal is important and
needs to be addressed

/5

- Objectives {5 points)
o  Proposal explains the objective of the
project as related to the problem
o  Objective does not state solution

/5

- Solutlon {5 points)

o Proposal describes a solution to the
problem/need/goal that a general
audience can understand
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o Solution section is persuasive-thaty
the best option

/8

- Resources
o |Informs reader that you can obtainthe -
necessary resources
o Sources used a propetly iled

/5

- Timeline
o States when your project will be
complete
o Lists deadlines that need to he met to

complete project on time— -~
o Schedule is presented in chart form

- Visual Design (5 polnts}
o lsneatand attractive
o Information in presented In a way that
makes it easy for readers to fins
infarmation easily

/8

- Conclusion
o Conclusion should summarize your main
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