






What does this mean?

• Employees with continue to track time in Kronos 
through Saturday, February 3rd.

• ASC-



ONLINE LEAVE REQUEST
E-Time in HRIS



Online Leave Request

Follow the path: http://www.ksu.edu/hr> Benefits > Leave & Holidays 





EMPLOYEE REPORTING OF TIME 
WORKED

eTime in HRIS





Reporting Hours Worked

A few notes: 
•







After recording 
hours, employee can:

Save for 
Later

Submit 
for 

Approval

E-Time in HRIS – To Enter Time



E-Time in HRIS – Benefit-Eligible Employees

Employees may report leave through E-Time. 
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Supervisors





E-Time in HRIS






